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	For the complete application form (including this list of required documents), 

apply online using eTelefilm: http://www.telefilm.gc.ca/eTelefilm


At the time of application, together with the completed application form, the applicant must provide all of the applicable documentation listed below.  Please be advised that during the review of your project, the applicant may be required to provide additional documentation or information.  Telefilm Canada reserves the right to request any document or information it deems relevant, including, but not limited to, any document or information pertinent to the eligibility of the applicant and the project.

Please be advised that Telefilm Canada will not act as a depositary or be responsible in any way for the holding or return of any material submitted at any time in connection with the application or the project and such material may be destroyed at any time.
	
	All elements indicated by an asterisk (*) must be received at time of application. 
(see CFFF Completeness of Application policy)
	Enclosed

	1. 
	Application Form* (duly completed and signed)
	 FORMCHECKBOX 


	2. 
	Creative materials* (Please restrict all identifying marks to a cover/title page.)
· English or French language market: Original work, if applicable (e.g. optioned literary property, and provide reviews and book sales figures if available) (2 copies)
· English language market:
· Synopsis (of no more than 15 lines) detailing the project themes, subject matter and setting of the story (2 copies);

· Director’s Vision (2 copies);
· Most recent version of the screenplay (final, if available), clearly dated (2 hard copies** and 1 electronic PDF version)
· French language market:
· Synopsis of no more than 15 lines, detailing the project themes, subject matter and setting of the story (2 copies);

· Director’s Vision (2 copies);
· Producer’s Vision (2 copies);
· Most recent version of the screenplay (final, if available), clearly dated (2 hard copies** and 1 electronic PDF version)
Note: Double-sided copies of scripts are acceptable. Applications submitted through eTelefilm do not to need to send hard copies.

	 FORMCHECKBOX 
 (N/A  FORMCHECKBOX 
)

 FORMCHECKBOX 
 (N/A  FORMCHECKBOX 
)

 FORMCHECKBOX 
 (N/A  FORMCHECKBOX 
)

	3. 
	If production budget is greater than $1.25M: A triggering Canadian theatrical distribution agreement*

Fully executed deal memos and short-form agreements are acceptable at this stage.
(see CFFF Distribution Terms & Contracts Requirements policy)
	 FORMCHECKBOX 
 (N/A  FORMCHECKBOX 
)

	4. 
	National distribution and marketing plan*, and if production is for the English language Market, include a “positioning statement” for the film.
(see CFFF Distribution Terms & Contracts Requirements policy)
	 FORMCHECKBOX 


	5. 
	International distribution and marketing plan, including sales projections by territory and medium
(see CFFF Distribution Terms & Contracts Requirements policy)
	 FORMCHECKBOX 


	6. 
	CV’s of all key creative personnel including producer(s), writer(s), and director(s).
	 FORMCHECKBOX 


	7. 
	Cast and crew list (indicating citizenship)
	 FORMCHECKBOX 


	8. 
	DVD or VHS copy of the Director’s previous work – 2 copies.
Note: For applications that are 100% Performance Envelope: not applicable.
	 FORMCHECKBOX 
 (N/A  FORMCHECKBOX 
)

	9. 
	Director’s agreement
	 FORMCHECKBOX 


	10. 
	Co-production and/or joint venture agreement(s)* (as applicable)
	 FORMCHECKBOX 
 (N/A  FORMCHECKBOX 
)


	
	
	Enclosed

	11. 
	Financing Structure and details of all confirmed and projected financing*, whether or not included in the financial structure, evidencing the terms, conditions and value of the financial contributions.  As applicable, these must include all:

· concluded agreements and/or copies of applications submitted to potential financing partners

· distribution agreements

· broadcast licence agreements

· For English Language Market Only - interim financing plans (including lender name, conditions and amount of loan required)

Fully executed deal memos and short-form agreements are acceptable at this stage.
(see CFFF Budgets & Production Financing Requirements policy)
	 FORMCHECKBOX 


	12. 
	For English Language Market Only - Recoupment schedule*
(see CFFF Guidelines, Annex I for recoupment parameters acceptable to Telefilm Canada)
	 FORMCHECKBOX 
 (N/A  FORMCHECKBOX 
)

	13. 
	Production budget* (in standard Telefilm Canada format), dated.

(For international treaty co-productions, provide a multi-column budget showing each country’s participation in a separate column and a consolidated total column.)
(see CFFF Budgets & Production Financing Requirements policy)
	 FORMCHECKBOX 


	14. 
	For English Language Market Only - Federal and provincial tax credit calculations*
	 FORMCHECKBOX 
 (N/A  FORMCHECKBOX 
)

	15. 
	For English language Market only: Cash flow
	 FORMCHECKBOX 
 (N/A  FORMCHECKBOX 
)

	16. 
	For English Language Market Only - Declaration of Related-party Transactions* (form available on Telefilm website)
	 FORMCHECKBOX 
 (N/A  FORMCHECKBOX 
)

	17. 
	Production and post-production schedule indicating:
· pre-production start date

· date and number of shooting days (incl. commencement and completion of principal photography dates);
· all shooting locations (city and country)

· projected delivery dates for rough cut, fine cut, release print and final audited cost report
	 FORMCHECKBOX 


	18. 
	Clear and complete chain of title* including:

· a complete description of the project’s development history

· all documentation demonstrating that the applicant(s) holds the rights to the concept and underlying creative material and to develop, produce, distribute and exploit the project.  (All rights and options necessary for the production and optimum distribution in Canada and abroad are required.)
· publisher’s release (as applicable)
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 
 (N/A  FORMCHECKBOX 
)

	19. 
	Corporate profile / business plan of each applicant production company; and a list of the last 3 projects completed by each production company detailing the following information: title of project; nature of Telefilm participation (as applicable); year.
	 FORMCHECKBOX 



	20. 
	The following documents are required if they have been updated or modified since the production company’s last funding application to Telefilm Canada:
	Enclosed
	On file at TFC

	
	· Incorporation documents for applicant production company(ies) and parent company(ies), if applicable, with list of shareholders indicating citizenship and ownership share

· For English Language Market Only - Corporate financial statements for the past three fiscal years

· Shareholder or partner’s agreement (as applicable

· Canadian Status of Corporation and Corporate Information Affidavit (form available on TFC website)
	 FORMCHECKBOX 

 FORMCHECKBOX 
 (N/A  FORMCHECKBOX 
)
 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 



Please be advised that the successful applicant will be required during contracting and production to provide Telefilm Canada with:

· Proof of full financing (to include deferral and investment agreements)

· Canadian citizenship affidavits

· Cost reports during production and post-production completion (as agreed to with TFC)

· Final review engagement report or audited final cost report
� The applicant must provide for the last three fiscal years:


(a)	consolidated and audited annual financial statements, if consolidated annual gross revenue of the applicant and its related parties is equal to or greater than $10 million;


(b)	consolidated annual financial statements, together with a review engagement report if consolidated annual gross revenue of applicant and its related parties is equal to or greater than $5 million but less than $10 million;


(c)	non-consolidated annual financial statements, together with a notice to readers if consolidated annual gross revenue of the applicant and its related parties is less than $5 million.


Notwithstanding the foregoing, Telefilm reserves the right to request from the applicant, at any time and at Telefilm’s absolute discretion, consolidated and audited annual financial statements.
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